
Appendix 6: Video Production Planning Sheet & Storyboard Template

	Basic Information

	Title of Video: 

	Video Type (put a tick): ☐ (1) Demonstration ☐ (2) Discussion ☐ (3) Testimonial

	Language: 
	Village: 

	Block: 
	District: 

	Writer: 
	Camera Person: 

	Facilitator: 
	Editor: 

	Actors: 

	Others: 

	Content

	Non-negotiable adoption points:

	1. 

	2. 

	3. 

	Production

	Story board preparation date (start date):

Basic guideline for preparation of story board:

· Please fill out the panels based on the visualized storyline keeping in mind the three acts:

 1) Opening, 2) Climax and 3) Resolution

· Please also fill out the description of each panel. For example the descriptions of process, benefits, precautions, facilitating question, audio track etc. 

	Shooting preparation (materials, site selection etc.):

· Camera – 1

· Microphone – 2

· Battery – 2

· Tripod – 1

· Digital camera – 1

· Storyboard – 1

Other materials

· 

	


	Content & storyboard approval

	Name of approver: 

	Storyboard approval date : 

	Status of approval: ☐ Yes ☐ No

	Feedback from approver:


___________________________

Signature of approver




Storyboard

Scene 1 Shot type –


Duration - 


Audio track-

	 
	
	


Scene 2 Shot type –
Duration- 
Audio track-

	

	
	

	 Scene 3 Shot type- Duration - Audio track -



	

	
	


Scene 4 Shot type –


Duration –

Audio track -

	
	
	


Scene 5 Shot type –
Duration- 
Audio track

	

	
	

	 Scene 6 Shot type - Duration – Audio track –

	

	
	


Scene 7 Shot type –


Duration –

Audio track -
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